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28 June 1960

#r. Horry Cavill, Records Officer
Office of Havel Intelligence
Pentagon Building

vaghington 25, D. C.

Demy ¥, Oavill:
The CIA apd Office of Baval Intelligence produce raw and finished

intelligence docouments coples of vwhlch they exchange for refm uge.

Esch Agency retains record geis of thelr own reporis. The exchanged
coples normally actumulete in libraries or other central Mﬂ'ﬁm
points. ‘Mspmi on instroctions issued by both Agencies Tor this
reference material reed, "Destroy when superseded or chbsolete,™

e have found, as bave some other agencles of the UBIE compunity,
thet cuomtodisns of such reference oolleptions are often hesitent aboul
vaing the dlsposal mthority. This reluctance is due to unceritainty
shout future availadility of & docusent if = mesd should develop.

¥e believe ot disposal praectices in respest 4o reflerence
sollectione eould be pligniTiceantly improved 1if custodispe had some

aggurance of Tutwre reirievability. Therefore, we propose thet CHI apd

CIA agree that any regquests Tor each others documents beyond the pre-
soeribed vetention period of the recipient, will be serviced by the
Ageney of record es lopg as the records are retalined by the Ageney of
record.

I would appreciate your Wmeme in this proposal.

Yours truly,

STAT

Chief, Records Managewent Siaff
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